Washington Society of Professional Engineers
Bylaws

Effective: March 27, 2026

PREAMBLE

Recognizing that service to the public, to the state and to the profession is a fundamental obligation of the
professional engineer, the Washington Society of Professional Engineers does hereby dedicate itself to the
promotion and protection of the licensed professional practice of engineering as a vital social and
economic influence upon the health, safety and welfare of the community, the state of Washington, the
United States of America and all mankind.

BYLAW 1 -NAME OF THE ORGANIZATION
Section 1. The name of this organization shall be the Washington Society of Professional Engineers,
hereinafter called the Society.

Section 2. The Society is incorporated as a nonprofit organization under the laws of the state of
Washington.

Section 3. The Society is an Affiliated State Society of the National Society of Professional Engineers, a
national organization of like aims and purposes, hereinafter called NSPE. The Society shall participate
actively in all NSPE Meetings and other state/NSPE functions and activities.

Section 4. The Society subscribes to and supports the NSPE Code of Ethics for Engineers.

BYLAW 2 —- OBJECTIVES

Section 1. The objectives of this Society shall be to:

a. Advance and promote the public health, safety and welfare.

b. Advance the professional, social and economic interests of the professional engineer.

c. Strive throughout the profession to make licensure more meaningful in terms of acknowledgment of
individual achievement in engineering as reflected by education and practice, and encourage all
qualified engineers to seek legal status through licensure.

. Unite all qualified engineers of the state in one organization.

e. [Stimulate and develop professional concepts among all engineers.\
f. Advance self-education and self-improvement, motivating practicing engineers to upgrade and expand
their individual and corporate competencies by promoting a life-long desire to study, develop and

learn.

g. To encourage members to participate in civic activities and assume a leadership role in their
community to provide valuable insight, wisdom and experience in creating solutions that affect and
improve all levels of society and government.

h. Represent the engineering profession in legislative matters in the interests of the state and the
profession.

i. Promote high standards of engineering education.

Establish and preserve high standards of ethical conduct and practice by members of the profession.

Cultivate public appreciation for the work of the engineer through improved public relations, and

provide a forum for effective exchange and advancement of knowledge of matters of concern to the

e
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m. Mentor|developing| engineers and assist them in their career track toward licensure. _ — -| Commented [DH3]: changed young because I have experienced
a number of ‘second career’ folks joining the engineering profession
(e.g. post armed services)

BYLAW 3 - MEMBERSHIP

Section 1. The Society has entered into a NSPE-State Society Agreement with NSPE under which the

Society has selected to be an Integrated Affiliated State Society. Integrated Affiliated State Society shall

be defined as follows:

a. A unified membership that includes national membership in NSPE and membership in one State Society
for professional members, offered at a society-wide, single dues price point;

. A division of dues between NSPE and State Society based upon service/capacity tiers;

c. Service/capacity tiers and placement within tiers, which shall be reviewed and modified in consultation
between the NSPE and participating State Societies at the conclusion of the first fiscal year after
implementation (June 20, 2019) and every other year thereafter and may be adjusted between regular
reviews if and when a material change in State Society circumstances occur.

d. The establishment and maintenance of a single membership administration and billing system managed
by, and the responsibility of, NSPE.

e. The Society may create, support and administer categories of membership solely at the state level for
those individuals or businesses that do not otherwise qualify for membership in one of the categories as
defined by the NSPE Bylaws provided the state level category is not in conflict with the NSPE Bylaws.

Section 2. All members shall pay annual dues as set forth in the Policies. A member’s dues shall be
current, as defined in the Policies, for the member to receive the privileges and benefits of membership.

Section 3. All members other than Honorary Members and Student Members shall have voting privileges
in the Society.

Section 4. Should the licensure of a member be revoked for any reason, other than retirement from active
practice, the person shall automatically cease to be a member of the Society.

BYLAW 4 — OFFICERS

Section 1. The officers of the Society shall consist of the President, President-Elect, Vice President East,
Vice President West, Treasurer, the Society Delegate to the NSPE House of Delegates, the Past President
who shall be the latest living resident Past President willing to serve, and the Chair of each of the
recognized Interest Groups. Only members in the grade of Licensed Member or Member may hold the
aforementioned officer positions.

Section 2. The President-Elect, Vice President East, and Vice President West shall be elected for a term of
one year. The President-Elect shall automatically assume the presidency for the year following election.
The Treasurer and the Society Delegate to the NSPE House of Delegates shall be elected for a term of two
years. The Chair of each of the recognized Interest Groups is elected in accordance with the established
rules of that Interest Group.

Section 3. Eligibility to nomination, election or retention of a position as an elected officer of the Society
shall be contingent upon residence or employment in the state and membership in the Society.

Section 4. The duties of the officers shall be as defined in the Policies.

Section 5. The Treasurer shall provide security, at the expense of the Society, for such amount as may be
determined by the Board.

Section 6. The officers shall take office, and the President-Elect elected the previous year shall become
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President, on the first day of the Administrative Year following their election, and shall hold office until
their successors have been duly elected and installed.

Section 7. In the event the President becomes unable to serve, the President-Elect shall succeed the
President and complete the term of office of the vacating President and then their own term as President.
The office of President-Elect shall remain vacant until the next Annual Meeting, at which meeting a
President-Elect shall be installed. A vacancy occurring in any other position shall be filled through election
by the Board.

Section 8. A Delegate to the NSPE House of Delegates shall be elected by the Society to represent the
Society at the NSPE House of Delegates Assembly, as set forth in Bylaw 5. This member shall serve as
Delegate for a two-year term and shall be eligible to serve no more than two consecutive terms.

Section 9. The Society shall be represented on the Western and Pacific Regional Caucus of NSPE by the
Society Delegate to the NSPE House of Delegates or a member designated by the President.

BYLAW 5 - ELECTIONS
Section 1. Nominations for elective offices shall be made in accordance with the Policies either by the
Nominating Committee or by petition signed by 10 percent of the members eligible to vote or 50 such
members, whichever is less.

Section 2. The Nominating Committee shall be comprised of the most recent available Past President as its
chair, and a minimum of two other members as set forth in the Policies. No member may serve more than
two (2) consecutive years and not more than two years in a four-year period.

Section 3. The Nominating Committee shall canvass the membership, chapters and Interest Groups for
candidates for office and shall offer one or more nominations for each office. No one who is a member of
the Nominating Committee shall be eligible for nomination to office by that Committee.

Section 4. The Nominating Committee shall report the names of nominees, together with a brief
biographical sketch of each nominee, to the Secretary with enough time for distribution and presentation at
the annual meeting-

Section 5. Nominations by petition must be delivered to the Secretary by April 1*. Nominees by petition
may include members of the Nominating Committee.

Section 6. Whenever there is more than one nomination made for any office to be filled, the Secretary
shall prepare an official ballot that shall be mailed to each voting member in good standing on or before
April 15, The official ballot shall contain a listing of all offices to be filled and the nominations therefore.

Section 7. Election of officers shall be made annually by a plurality vote on individual letter or electronic
ballots sent to all voting members of the Society in good standing. Procedures for collecting and counting
ballots are set forth in the Policies.

Section 8. Election of the Delegate to the House of Delegates shall be made biannually by a plurality vote
on individual letter or electronic ballots sent to all voting members of the Society in good standing, or by
such other procedure as determined by the Society Board of Directors. This ballot may be combined with
the ballot for the election of Officers.

Section 9. The nominee for each office receiving the greatest number of votes cast for office shall be
declared elected for such office. The elected officers shall be known by the title of the office to which
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elected, with the suffix “Elect” until they assume the duties of their respective offices.

BYLAW 6 - ADMINISTRATION

Section 1. The Board of Trustees (Board) shall determine all questions of policy and shall administer the
affairs of the Society under these Bylaws, the Policies, and the general provisions of the law under which it
is incorporated.

Section 2. The Board shall consist of the Executive Committee, the Chapter Trustees, the President of each
Chapter, and the Treasurer (or Chapter designee) of each Chapter. A member of the Board must have
voting privileges and may hold two or more positions on the Board simultaneously but shall have only one
vote.

Section 3. The Executive Committee shall consist of the Officers of the Society. It shall include the
Western and Pacific Region Director when such Director is a Member of the Society. Within the
provisions of the Bylaws, the Executive Committee shall act for the Board between Board meetings.

Section 4. The President or Secretary of each Chapter shall communicate to the Society Secretary those
selected to represent the Chapter. All Trustees shall be duly qualified by taking the Oath of Office as
Trustee. New Trustees shall assume office at the beginning of the Administrative Year.

Section 5. The Board shall have authority to decide upon any question by means of a letter or electronic
ballot directed to all members of the Board. Procedures for determining a vote by letter or electronic ballot
shall be specified in the Policies. At any point during the voting period when a ballot is voted up or down
by a majority of those eligible to vote, that determination is final.

Section 6. The Board shall direct the investment and care of funds for the Society, adopt an annual budget,
make appropriations for other specific purposes, and cause the financial accounts of the Society to be
audited not less than once a year. The Board may, at its discretion, delegate specific fiscal administrative
responsibilities to the Treasurer and the Finance Committee.

Section 7. The Board shall be empowered to invest and reinvest such funds as may be available for the
creation of an investment fund. A three-fourths vote of the Board of Trustees shall be required to authorize
expenditures from this fund which are other than for investment or reinvestment.

Section 8. The Trustees shall act only as a Board of Trustees and the individual Trustee shall have no
power as such on behalf of the Society.

Section 9. No member of the Board shall receive a salary or compensation from the Society, except for
expenses incurred on behalf of the Society as approved by the Board or as authorized by the Board for

performance of work included within the annual budget.

Section 10. The Board may appoint an Executive Director, when the financial and other conditions
warrant, and fix compensation and define the duties of the office.

Section 11. The administrative and fiscal year of the society shall be the same as the administrative and
fiscal year of NSPE.

Section 12. The Board shall determine the location of the Headquarters of the Society.

Section 10. The Board shall develop written Policies, which shall become effective, be amended or be
rescinded upon a majority vote of the Board, unless otherwise indicated by the Board.
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BYLAW 7 - MEETINGS
Section 1. The Society shall hold an Annual Meeting at such time and place as may be selected by the
Board, which meeting shall be open to all members and their guests.

Section 2. Monthly meetings of the Board, other than the Annual Meeting, shall be held electronically as
called by the President.

Section 3. Special meetings of the Society shall be called by the President, on a two-thirds vote of the
Board or upon petition by 50 members of the Society, or 10 percent of the membership, whichever is less.

Section 4. At meetings of the Board, each Chapter shall be entitled to two votes plus one vote for each 50
members or fraction thereof in good standing as reported to the Secretary on the previous November 30™.
These votes shall be allocated as follows:

a. One vote for the Chapter President;

b. One vote by the Chapter Treasurer (or designee); and

c.  One vote by each Chapter Trustee or authorized alternate in attendance at the meeting.

Section 5. At meetings of the Board, one third of the Board members with votes shall constitute a quorum.
At meetings of the Executive Committee, a majority of the Executive Committee shall constitute a quorum.
An affirmative vote of a majority of the members present at any regular or duly called meeting of the
Board or Executive Committee shall be required to pass any motion not inconsistent with the Bylaws of the
Society. The meeting chair shall vote only when necessary to break a tie.

a.  Although other members of a Chapter may be present to report to the Board or observe at a Board
meeting, only the duly elected Trustee or Trustees and/or President and President-elect of any given
Chapter shall be counted as a member of the Board for purposes of determining a quorum and cast a
vote at a meeting of the Board. Prior to the meeting roll call, the Chapter must communicate to the
Society Secretary any replacement member of the Board of Trustees.

b. The Chair shall determine and rule upon the validity of the Trustee's credentials except that when
objection is made as to the propriety of any credentials, a two-thirds majority of the Chapter Trustees
votes, present and not in question, shall be required to seat the Trustee or Trustees.

Section 6. The Executive Committee shall meet regularly at locations designated by the Committee, meet
by teleconferences, or similar meeting technologies. Special meetings of the Committee will be held at the
call of the President or at the request of three members of the Committee and such meetings shall be held at
a location to be determined by the President, by telephone conference call or electronic correspondence.

Section 7. The latest version of Robert’s Rules of Order shall be the parliamentary authority for
conducting votes and administering the Society.

BYLAW 8 - CHAPTERS

Section 1. The membership of the Society may be organized into Chapters as determined by the Board.
The Board shall authorize and charter such Chapters, defining boundaries as may best serve the members
of the Society.

Section 2. The Board shall have authority to make rules and regulations for and decisions affecting the
chartering, combining or dissolving of chapters.

Section 3. Each Chapter chartered by the Society shall adopt such Bylaws for its operation as it may deem
proper, provided that nothing contained therein shall conflict with or contravene the Bylaws of the Society.
Such Bylaws and any changes thereto are subject to approval of the Board.
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Section 4. Chapters shall engage only in such activities as are consistent with the objectives of the Society.
Such activities shall be restricted to the geographical area, for which the Chapter is chartered, except as
authorized by the Board.

Section 5. In all matters of local concern not covered by these Bylaws, Chapters shall retain full autonomy,
but may call upon the Society and NSPE for advice, counsel and assistance.

Section 6. Chapters shall not contract any debt or obligation on behalf of the Society or NSPE unless
expressly authorized by the Board.

Section 7. The fiscal and administrative years of the Chapters shall be concurrent with those of the Society.

Section 8. Student members in engineering colleges and universities may be organized into Student
Chapters according to rules and regulations determined by the Board.

Section 9. The annual Chapter dues shall be determined by the Society as set forth in the Policies.

BYLAW 9 - INTEREST GROUPS
Section 1. To further the objectives of the Society and to better serve its members’ diverse needs, the Board
may sanction the creation or order the dissolution of Interest Groups as set forth in the Policies.

Section 2. The Officers of each Interest Group shall consist of a Chairperson and no more than six other
Officers as established in the Rules of Government and Operation of each Interest Group. Nominations and
election of officers shall be conducted in accordance with each Interest Group’s Rules of Government and
Operation. The Society President shall be an ex-officio member of the Interest Group; the Society
President may be a voting member if the Interest Group so desired by the Interest Group.

Section 3. The Interest Group Officers shall constitute the Executive Committee of the Interest Group. The
Executive Committee shall establish and maintain contact with similar Interest Groups in the various
Chapters and shall conduct the business and activities of the Interest Group during the time between
general meetings and shall make necessary arrangements for the general meetings.

BYLAW 10 - COMMITTEES
Section 1. Such Committees as may be appropriate shall be established as provided in the Policies.

Section 2. Standing Committees shall be established, their members appointed, and their duties defined in
accord with the Policies.

Section 3. Special (Ad Hoc) Committees shall be appointed by the President as required.

BYLAW 11 - AMENDMENTS

Section 1. Amendments to these Bylaws may be proposed by: (a) a majority vote of the entire Board; or (b)
a petition signed by not less than 10 percent of the members of this Society or 50 such members whichever
is smaller.

Section 2. An amendment to these Bylaws shall become effective upon the affirmative vote of two-thirds
of the eligible Board votes (excluding vacant offices) described in Bylaw 6, Section 2. A minimum of 15
days must pass between the presentation of the amendment proposal to the Board and the vote to approve
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or disapprove the amendment proposal.

Section 3. An amendment to these Bylaws affecting Bylaw 6 or Bylaw 11 shall be become effective after
the affirmative vote of the majority of the entire Society membership subsequent to acceptance by the
Board. A minimum of 32 days must pass between the presentation of the amendments and a physical or
electronic ballot sent to all voting members of the Society in good standing.

BYLAW 12 - SAVINGS CLAUSE

Section 1. Any article or section of the Bylaws and Policies found to be in conflict with the NSPE Bylaws
and the NSPE-State Society Agreement shall be null and void. However, this shall in no way invalidate
the remaining articles and sections of the Bylaws and Policies.

Adopted
Last Amended
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Washington Society of Professional Engineers
Policies

Effective

Policy #1 (01 July 2000)

Expenditures — All chapters should be aware that any expenditure by WSPE must be budgeted in advance and they
should not expect state assistance without prior approval.

Policy #2 (_ )

Meetings —Annual Meetings dates and location should be set one (1) year in advance and Board meeting dates and
location one (1) year in advance. The WSPE President-Elect shall be responsible for setting the meeting locations and
dates to be presented to the Board of Trustees at the Annual Meeting.

Policy #3 (12 January 2013)

Transfers — Applications for transfer from other State Societies into WSPE will be accepted without additional fees,
provided that the applicant has paid their current year dues in NSPE and notified the society to indicate the Chapter to
which they are transferring.

Policy #4 (_ )

Motions — All motions, other than a motion of parliamentary procedure, brought before Board or Annual Meetings
must be in documented form and then read or distributed verbatim to the Board by the President or Secretary. The
documented motion submitted to the chair and the Secretary for proper recording.

Policy #5 (12 January 2013)

Roster — The Roster is to be produced annually.

Policy #6 (29 May 2004)

Interest Groups — Each Interest Group shall submit an annual budget for division operations. Upon acceptance of
this budget by the State Board, further approval for expenditures by the Chairman is not required except whenever
they exceed their approved budgeted dollar.

Policy #7 (12 January 2013)

Report — Each Chairman of a State Committee will submit a written report to the Secretary two weeks prior to
regularly scheduled WSPE Board of Trustees Meetings. Adequate copies of each report should be available for
distribution at the beginning of the meeting.
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Policy #8 (01 July 2000)

Resolutions or Recommendations by Chapters, Committees, or Interest Groups — Chapters, Committees, or Interest
Groups may need to submit resolutions for the WSPE action or they may desire to make recommendations to the
Board to Trustees for some specific action to be taken. In order to assure adequate review by all Chapters and permit
prompt action by the Board, the following procedures should be followed:

a.  Submit the resolution at least two (2) weeks prior to the date of the Board meeting at which consideration
of the item is desired.

b. Distribute a copy of the resolution or recommendation together with a synopsis of the subject to the WSPE
Secretary and to the appropriate Committee Chairman or Interest Group Chairman.

c. The Committee or Interest Group chairman shall also arrange for the item to be included on the agenda for
the Board meeting.

d.  The Chapter should review the item at a Chapter meeting so that the Chapter members may provide any
input or comments.

e. Itis not necessary that the Chapter specifically designate the vote or position that the Chapter
representatives should take at the Board meeting.

f.  The primary purpose of the Chapter review and discussion is to inform the members and to assure that
adequate review of the item is accomplished prior to the Board meeting.

Policy #9 (01 July 2000)

Chapter Officer Workshops should be held on an annual basis. The workshop should be held early in the
administrative year (normally September). The WSPE President-elect shall be responsible for planning and
coordination the workshop.

Policy #10 (12 January 2013)
Partisan Political Activity

a.  The WSPE Board shall not support nor indicate lack of support for a candidate for partisan political office.
Individual Society members communications shall not imply support or lack of support from the Society for
a candidate for partisan political office.

b.  Any support or denial of support for such candidates may be taken by the WSPE Political Action
Committee (PAC) or NSPE Political Action Committee (PAC). Any communications in support of or
lacking the support of any candidate for partisan political office shall distinguish between the Society itself,
the WSPE PAC, and the NSPE PAC.

Policy #11 (01 July 2000)

Election of Chapter Officers — The Chapter Bylaws should require nomination and election of Chapter officers by
March of each year. Installation of the Chapter (and Society) officers may be any time between March and July.
Chapter Trustees shall hold office for two years and shall be selected by the Chapter. The Chapter President or
Secretary shall notify the Society Secretary of the office holders no later than July 1% of each year.

Policy #12 (01 July 2000)

Revenue Sharing — Interest Group, which sponsor a revenue-producing seminar, would retain 2/3 of the profits and
1/3 would revert to WSPE. Chapter-sponsored seminars, held in conjunction with State meetings, would retain 2/3 for
Chapter and 1/3 would revert to WSPE. State Committee sponsored seminars would turn all profits over to WSPE, as
the state committees are funded by WSPE. In the case of State-sponsored seminars in which assistance is provided by
a specific Chapter, a split of the profits would be negotiated between the State and the Chapter.
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Policy #13 (01 July 2001)

WSPE will not support officer candidates for office of other NSPE affiliated Societies; however, individuals may
support such candidates on their own. This does not preclude the Society Board from supporting candidates for
National, Regional or other NSPE offices.

Policy #14 (01 July 2001) Meeting Minutes

a.  The draft minutes of the Executive Committee meetings shall be distributed to the Executive Committee
within two (2) weeks of the meeting. Executive Committee members shall have two (2) weeks to review
and provide comments. The final minutes shall be published following the review and comment period.

b. The draft minutes of the Board of Trustees’ meeting shall be published within four (4) weeks of the meeting.
Executive Committee and Board shall have two (2) weeks to review and comment. The final minutes shall
be published following the review and comment period.

Policy #15 (01 July 2002)

Each Standing Committee shall prepare and issue a handbook applicable to each Committee's policies and procedures
for their area of responsibility. A master copy of the handbook shall be retained by the WSPE Secretary. The
Committee Chair shall retain a working copy, update it at the completion of the year and communicate the revised
handbook to the WSPE Secretary before July 1*. The Committee policies shall require minutes and a list of action
items following each committee meeting. An Annual Committee Activity Report shall be prepared for issue at the
WSPE Annual Meeting.

Policy #16 (01 July 2002)
Strategic Plan and Budget:

a. The Strategic Plan is recognized as the implementing document for the Society's Goals and Objectives as
stated in the Bylaws.

b. Program proposals for the expenditure of Society resources shall cite the applicable Strategic Plan goal(s)
that it intends to accomplish. Proposals shall be submitted to the Executive Committee in writing in
accordance with Policy Number 8. The proposal shall include an estimate of resources required to
implement.

c.  The Society President shall appoint a Strategic Plan Review Task Force chaired by the President-Elect, at
the beginning of each year. The Task Force review and proposed changes shall be presented to the
Executive Committee Meeting for review and agreement.

d.  The Executive Committee shall present consensus program proposals to the Board for approval.

Policy #17 (17 May 2008)

Review of Bylaws and Policies — The Bylaws Committee shall conduct an annual review of the WSPE Bylaws and
Policies. Recommended amendments shall be submitted in accordance with Bylaw 11.

Policy #18 (01 July 2003)

A concentrated effort shall be made by all levels of the organization to place qualified members of WSPE on various
Boards and Commissions, both at the State and Local levels, which would benefit by an engineer's participation.
Therefore, as part of the Public and Professional Affairs Committee (P&PA) / Public Relations Subcommittee
responsibilities the following efforts are required:

a. The P&PA obtain and maintain a list of future open positions on identified Boards and Commissions. This
list must be updated from year to year.
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b. The P&PA will provide this information to all Chapter and Interest Group leaders and the WSPE Secretary
for web site inclusion, with the specific intent of encouraging and recruiting engineers to serve on these
panels.

c. Chapters and Interest Groups are encouraged to identify local boards and commissions where engineers
could make a contribution in order that the P&PA team can add these entities to the list. The leaders shall
submit the name of a candidate with a short resume back to the P&PA Chair (WSPE Past President) to
obtain WSPE endorsement for the sought appointment.

d. The P&PA Chair will screen the member's information and forward it to the WSPE Secretary and WSPE
President. The Secretary will develop a standard letter of WSPE Endorsement for the candidate and obtain
the signatures of the P&PA Chair and WSPE President, and communicate it to appropriate parties.

e. The candidate needs to obtain an application from the local selection official or complete an online
APPLICATION FOR GUBERNATORIAL APPOINTMENT TO A BOARD OR A COMMISSION. The latter
application is obtained electronically at www.governor.wa.gov.

f.  The candidate will then communicate the application with an attached WSPE endorsement received from
WSPE to the local selecting official's office as appropriate. WSPE endorsements for Gubernatorial
appointments shall be directly submitted to the Governor’s website for the candidate (see Policy #40). A
copy of the application should go to the P&PA Chair for tracking purposes.

g.  P&PA team will monitor the results from the Governor's office establishing a working relationship with
them.

h. P&PA will publicize any positive results on the WSPE Web Site and via the local media.

Policy #19 (01 July 2003)

WSPE Officer reimbursement for official duties performed out-of-state shall be $75.00 per day and round-trip
coach airfare in accordance with WSPE Bylaws for expenses not reimbursed by other parties.

Policy #20 (31 January 2004) (VOID)

Policy #21 (31 January 2004)

The WSPE Reserve Fund is established at $10,000.00. The Annual Budget shall contain a line item in the amount of
$1500.00 per year until the Reserve Fund amount is reached unless approved otherwise by the Board of Trustees.

Policy #22 (31 January 2004)

The WSPE Secretary shall request a listing of Washington State registered professional engineers and engineering
firms from the Washington Board of Registration for Professional Engineers and Land Surveyors (BORPELS) each
January. Further, the Secretary shall request a listing of new registered professional engineers from BORPELS each
March and August. The listings shall be sorted and collated with Chapter ZIP Codes and the resulting lists provided
to the Chapter for contact and follow-up. This information should be communicated to NSPE for their recruitment
efforts.

Policy #23 (31 January 2004)

The WSPE Secretary shall review and promptly distribute the monthly NSPE Member Delinquent and Member
Drop reports to Chapter Presidents and Membership Chairs. Chapters shall be encouraged to contact, via face-to-
face, telephone, or mail, listed delinquent and dropped members concerning reinstatement.
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Policy #24 (12 January 2013)

1. Bylaw 5 provides for the appointment of the Nominating Committee, and Policy #33 includes a procedure for
nomination of the WSPE officers. After completion of the nomination process, the Nominating Committee shall
designate a member to prepare the ballot.

2. The incoming Nominating Committee shall conduct its initial meeting during the WSPE Annual Meeting. This
meeting is to establish the new Chair, member assignments, schedule of events and meeting guidelines. The
Committee shall identify what offices need to be filled and identify potential candidates. The Chair shall appoint
a member to prepare the ballot.

3. The ballot shall include the following:
a. A list of the members nominated by the Committee for the WSPE offices.
b. Members nominated by petition, if any.
c. President Elect moving to the office of president ("No vote required" is to be indicated on the ballot).

d.  Officers completing the second year of a two-year term ("no vote required" is to be indicated on the
ballot).

e. Interest Group Officers with voting instructions, such as "vote only for Officers for the Interest Group of
which you are a member".

f.  Address and due date for return of the ballot.

4. The ballot should include all the information necessary for the member to clearly understand the voting process.
Also, the ballot should provide enough information so that the next Nominating Committee has a complete record
and status of the WSPE offices.

5. The Chair shall obtain biographic information on candidates and include the information as a separate document
with the ballot.

6. The proposed ballot and biographic information shall be forwarded to the President by the 15th April. If
additional nominees are selected by petition or other change is necessary, the President shall request a revised
ballot from the Nominating Committee.

7. Qualifications for the Nominating Committee member should include the following:
a.  WSPE member in good standing (current in dues);
b. Attends WSPE state meetings on a regular basis;
c. Not an elected officer of the WSPE;
d.  Willingness to serve; and balance of the Society

e. Has e-mail capability.

Policy #27 (23 September 2017)

Distribution of State and Chapter Dues: As established in Bylaw 3, Dues are established by NSPE. It is the policy of
WSPE to ensure continued support to Chapters by establishing the portion of submitted Dues to be remitted to
Chapters. That portion of Dues not retained by NSPE and not remitted to Chapters shall be retained by WSPE.
Annual Chapter Dues remittances, per member, shall be as follows:

1. $20 for Licensed Members, Members and Graduate Members,
2. $10 for Retired Members and Lifetime Members, and
3. $3 for Student Members.
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Policy #28 (February 23, 2019)
Establishment of Membership

1. New NSPE members residing or working in Washington State or At-Large NSPE members relocating to the
State of Washington will be presented to the WSPE Board of Trustees for consideration at the next regular
meeting. If deemed to be eligible, the applicant shall become a WSPE member and be added to the rolls, and
the applicable Chapter notified.

2. The prospective member may indicate, upon application for membership, the WSPE Chapter to which they
wish to belong. Such choice shall be based upon either geographical location, or community interest. A member
may, at any time, transfer from one Chapter to another.

Policy #29 (February 23, 2019)
Dues and Assessments

1. The annual dues (Dues) to be paid by WSPE members shall include the membership dues attributable to NSPE,
WSPE, and the WSPE Chapters.

2. Special assessments may not be levied on WSPE members except on a voluntary basis. No member rights or
privileges shall be affected in any way by the payment or non-payment of special assessments.

3. Dues become due and payable in accordance with the applicable billing cycle established by the NSPE.
4. The dues for membership in the WSPE shall be published in the NSPE policies.

5. Dues are to be established by NSPE, subject to change at the Annual Meeting of the NSPE. Voluntary
donations above the Dues may be received from any grade member.

6. If the Dues of any member remain unpaid on the due date, said member shall be listed as "delinquent" and he
shall be removed from the mailing list to receive all publications issued by the WSPE and NSPE. If the dues of
any member remain unpaid three months after due date, said member shall be dropped from the rolls of the
WSPE and NSPE as a member. The request of such person for readmission must be accompanied by dues for
the current year.

7. A member shall become eligible for Life or Retired Membership with waiver or reduction of dues after meeting
the requirements as set forth by the NSPE.

8. Upon receipt of a bachelor's degree in engineering or land surveying, Student Members in good standing shall
be advanced without filing an application to the next higher membership grade for which qualified, except that
graduate students may retain Student membership by written request to the WSPE.

9. Upon completion of graduate studies, Graduate Student Members in good standing shall be advanced without
filing an application to the next higher membership grade for which qualified.

10. Statements for Annual Dues shall be distributed by the NSPE to each member in accordance with preferences
submitted to NSPE when joining/renewing membership.

11. If an Interest Group makes no commitment of assigned funds within WSPE's fiscal year, then the total fund will
revert to the general fund and will not specifically be available to the Interest Group.

Policy #30 (February 23, 2019)
Fiscal and Administrative Years

1. The Fiscal Year of WSPE shall be July 1 to June 30.
2. The Administrative Year of the WSPE shall be July 1 to June 30.
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Policy #31 (February 23, 2019)
Chapter Policies

1.
2.

A minimum of 10 Licensed Members shall be required to form any Chapter.

Each chapter shall elect from among their number a President, a Treasurer and such other officers as may be
provided for by the WSPE Bylaws and Policies and by Chapter Bylaws.

If a Chapter desires to present a Resolution for action at any meeting of the WSPE, it shall mail a copy of such
resolution, together with a synopsis of the subject to the WSPE Secretary and to the Chairperson of the
appropriate Committee or Interest Group at least 20 days prior to the Board meeting. Nothing contained in this
section shall preclude the rights of a properly accredited trustee from any Chapter at any Board of Trustees
meeting to make a motion that the Board of Trustees take certain action on any proper business brought before
the Board of Trustees for action.

It shall be the duty of Chapters to transmit immediately to the NSPE (a) changes in address of members, (b)
names of deceased, removed, or suspended members, (c) all cases of member sickness and distress, and (d) the
names of all officers when duly elected to office, including Trustees and Alternates.

The Board of Trustees shall have power to combine two or more Chapters as a single Chapter until such time as
ten members may desire to organize their own Chapter under the provisions of these Bylaws; but such
individual Chapter organization shall not thereby affect the remaining Chapters except by order of the Board of
Trustees.

A Chapter will be considered to be in an inactive status when no member of the Chapter is in attendance at two

(2) consecutive Board of Trustees meetings.

a.  An inactive chapter shall be re-instated upon the attendance of one or more member at any Board of
Trustees meeting.

b. Chapters on inactive status may not bring actions otherwise ascribed to Chapters. However, chapter
members retain all individual member rights and privileges ascribed to their grade of membership.

c. Funds and income related to inactive Chapters shall remain in control of the Chapter unless and until
dissolved or combined under provisions of Section 5 of this Policy.

Each Student Chapter authorized by the Board of Trustees shall have a faculty advisor who shall whenever
possible be a member of the WSPE. The Student Chapter advisor should be appointed by the WSPE, through
the local Chapter concerned, on the recommendation of the dean of the college or school involved.

Policy #32 (February 23, 2019)
Board of Trustees

1.

The Financial Services Provider shall be contracted by the WSPE and shall receive compensation determined

by the Board of Trustees. In general, the duties of the Financial Services Provider shall be as follows:

a.  Under the direction of the Treasurer, receive and disburse monies including transmittal of membership
dues to the NSPE and to the various Chapters, keep a record of accounts of the WSPE and provide
financial status reports to the WSPE at the regularly scheduled Board of Trustees meetings. The books
shall be open for examination at such times as the WSPE, the elected officers, the Board of Trustees, or the
Audit Committee may request.

b. Contract for the WSPE only such financial obligations as have been previously authorized by the Treasurer
in accordance with written administrative procedures established by the Board of Trustees.

c. At the expiration of the term of office, deliver to the Treasurer all books, papers, records and monies
belonging to the WSPE, receiving a receipt therefore.

2. The Secretary will be appointed by the President. In general, the duties of the Secretary shall be as follows:
a.  Keep an accurate record of the proceedings of the WSPE, conduct correspondence and have custody
of all official papers and records, subject to the direction of the Board of Trustees.
Keep each committee advised of any action taken by the Board of Trustees that affects that committee.
c.  Remit to the NSPE all elections and activities of National interest.
d.  Six weeks prior to the Annual Meeting, report to the Board of Trustees and to the Chapters, the
number of delegate votes to which each Chapter is entitled.
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e. Issue all calls and notices ordered by the President or by the Board of Trustees.

Policy #33 (February 23, 2019)
Nominations and Elections

1.

The Nominating Committee shall consist of three members appointed by the WSPE President and approved by
the WSPE Executive committee at the Winter Meeting. No members of the Nominating Committee shall hold
any other elected office of the WSPE (excluding chapter offices) or be nominated by the Nominating
Committee to any WSPE office.

The Nominating Committee shall nominate the officers and the National Delegate of the WSPE. The
Committee shall submit its report to the Secretary not later than March 15 of each year. Immediately upon
receipt of the report of the Nominating Committee, the Secretary shall notify all Chapters of the selections
made by the Nominating Committee.

The Secretary, when requested by an Interest Group, shall include with the Official Ballot, the nomination of
officers for the Interest Group. Members of the WSPE will be instructed on the Official Ballot to vote only
those officers in the

Nominations other than those of the Nominating Committee shall be included in the Official Ballot, if
supported by a petition as described in the bylaws. No more than one-third (1/3) of the signatures may come
from any one Chapter. A petition must include a signed agreement to serve by the nominee, and be delivered to
the Secretary prior not later than 60 days prior to the Annual General Meeting to be a valid petition. The ballot
shall indicate those nominated by the Nominating Committee and those nominated by petition.

All elections shall be by letter or electronic ballot. Members with known E-mail addresses will receive their
ballot via E-Mail at least 30 days prior to the Annual Meeting. At which time, the member can respond
electronically or print out the ballot and mail via U.S. Mail. To be counted, the ballot must be received by the
Secretary postmarked at least 10 days prior to the Annual Meeting or the closing date of the electronic ballot,
whichever is earlier.

For U.S. Mail returns, the ballots shall be returned in envelopes legibly endorsed by the members on the outside
of the envelope. Only ballots of members in good standing will be counted.

A plurality of votes cast by ballot shall be necessary to elect to any office.

The Board of Trustees shall canvass the returns of the election during the Board of Trustees meeting held in
conjunction with the Annual Meeting and shall declare the official results of the election.

Policy #34 (February 23, 2019)
Officers

1.

The actual conduct of the affairs of the WSPE shall be vested in its Officers and the Executive Committee,
subject to control at all times by the Board of Trustees.

The duties of the officers of the WSPE shall be those usually associated with the respective offices or positions.
In addition, specific elected officers of the Society shall serve as chairpersons of the Standing Committees as
defined below.

The President shall be the Executive head of the WSPE and shall:

Approve members of all committees.

Be ex-officio member of all committees.

Act as Chairperson of the Executive Committee.

Render an Affairs and Status report of the WSPE at the Annual Meeting.

Subject to the approval of the Board of Trustees, have general administration of the business of the

oo o
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WSPE.
f.  Perform other duties as the Board of Trustees may direct.

Policy #35 (February 23, 2019)
Ballots of the Board of Trustees

1.

The President may at any time direct or cause the Secretary to submit any question to the members of the
Board of Trustees or the Executive Committee.

Upon direction by the majority of the members of the Board of Trustees present at any meeting, where less
than all members of the Board of Trustees are present, the Secretary shall submit any question to the
members of the Board of Trustees.

A majority of all votes received within 15 days of the mailing or e-mailing of the ballots shall decide the
question, provided that votes are received from at least a quorum of the membership of the Board of
Trustees, or in the case of the Executive Committee, of that body.

The Secretary shall record as part of the minutes of the appropriate meeting a summary of the ballot results
and documentation of distribution and closing of the ballot. The Secretary shall notify all members of the
Board of Trustees of the results within 7 days of the date of the final vote, as well as presenting a summary
of the discussion at the next Board of Trustees meeting.

Policy #36 (February 23, 2019)
Committees

1. The Standing Committees shall be:

a.  Member Development
b. Public and Professional Affairs
c. Educational Support
d. Bylaws
e. Awards
f.  Chapter Support
2. The Special Committees shall include but not be limited to:
a. Finance
b. Audit

3. The President shall appoint the Chairpersons of the standing committees from the membership of the WSPE
and shall approve the members of each committee with the advice of the Chairperson. Each committee shall, if
possible, consist of at least three Society members including the Chairperson. Each committee member shall be
appointed for a one-year term, but in order to secure the benefits of continuity of service any committee
member may be reappointed from year to year.

4. Each Committee should:

a. Familiarize itself with, and keep abreast of, developments in its particular field of responsibility.

b. Develop and recommend WSPE policy and procedure with respect to its particular field of
responsibility.

c. Advise the Board of Trustees on the "pros and cons" of an issue (in a committee's particular field of
responsibility) before the Board of Trustees is asked to vote on an issue.

d. Take such actions as the Board of Trustees may direct with respect to approved policy or in connection

with specific studies and investigations requested by the President or the Board of Trustees.

Advise and cooperate with other committees in carrying out related functions.

f. Make quarterly and annual progress reports to the Board of Trustees in writing, outlining the work
done by the Committee up to that time and reporting upon all Chapter communications and resolutions
referred to it.

[
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5. A committee will assume responsibility for any matter properly referred to it, though it might overlap another
committee's field and responsibility. In such case the responsible committee may ask the assistance of such
other committee.

6. The general duties of each Committee shall be as follows:
a.  Member Development:
i. Assist the WSPE and the Chapters in development of membership and campaign material.
ii. Cooperate with and advise Chapters and their membership committee on effective methods of
securing new members and minimizing membership losses.

b. Public and Professional Affairs:
i. Sponsor the passage of legislation approved by the WSPE and oppose passage of legislation
considered by the WSPE to be inimical to the interests of the engineering profession.

ii. Represent the WSPE in legislative matters.

iii. Monitor all Government entities for compliance with all laws and regulations that concern the
engineering profession.

iv. Promote Engineering representation on public and quasi-public boards and commissions by
collecting information concerning vacancies and disseminating the information to Chapter
Presidents.

v. Support observation of Engineer's Week by promoting media coverage of Engineer's Week
and otherwise assisting local Chapters in the observance of Engineer's Week.

vi. Represent the WSPE before the Washington State Board of Registration for Professional
Engineers.

vii. Encourage the registration of qualified engineers.
viii. Make recommendations to the Board of Trustees for improving the Washington Engineering
Registration Act.

c. Educational Support:
i. Promote and administer the State MathCounts program in conjunction with educational
agencies, education support groups and local industry.
ii. Represent the WSPE before the public, press, schools and others concerning the Scholarship
Program.
iii. Conduct the WSPE's Scholarship Program and coordinate the scholarship activities of the
Chapters.

d. Bylaws:
i. Promote uniformity between the NSPE, WSPE, and Chapter Bylaws.

ii. Study amendments to Bylaws of the WSPE and of the Chapters and make recommendations
of desirable changes in order to facilitate and expedite the furtherance of WSPE objectives.

iii. Receive from members or Chapters resolutions to change the WSPE Bylaws to be presented
at the annual meetings of the WSPE.

iv. Edit or redraft such resolutions if necessary, subject to approval of the sponsors, and forward
copies to each Chapter and to the Secretary at least five weeks prior to the meeting at which
the resolution is to be considered.

v. Ensure WSPE policies remain consistent with WSPE Bylaws.

i. Review the objectives and purpose of the WSPE Awards program and recommend policies to
the Board to implement WSPE objectives.
ii. Administer and coordinate the WSPE Awards program.
iii. Review award nominations and recommend award recipients for each award as provided by
policy.
iv. Advise award recipients following selection.
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f.  Chapter Support:
i. Assist Chapter officers to ensure chapter viability.
ii. Ensure communication on effective chapter programs and activities
iii. Recommend possible changes of WSPE to better serve the mutual interests of the Chapters.

g. Finance:
i. Shall be a subcommittee of the Executive Committee and shall be chaired by the Treasurer.
ii. Have at least three members, in addition to the Treasurer. These members shall be chosen
from among the Executive Committee members and shall be appointed by the President with
concurrence of the Treasurer.
iii. Shall advise and support the Treasurer in the conduct of the fiscal affairs of the WSPE.

h.  Audit:
i. Shall consist of three members shall be appointed by the President no later than June of each
year.

ii. Shall conduct a complete and thorough audit of the WSPE's books of account, as kept by the
Financial Services Provider and shall report on the condition of these books as they exist at
the end of the fiscal year to the Board of Trustees at the next quarterly meeting after the
closing of the fiscal year.

iii. The Treasurer shall include this audit in the minutes of the first meeting of the Board of
Trustees of the fiscal year and, in summary form, in the annual report to the WSPE at the
Annual Meeting.

7. Special (Ad Hoc) Committees shall meet at the earliest possible date after appointment, analyze their special
assignment and report promptly, in accordance with the instructions of the President.

8. The President shall appoint a Tellers Committee to count the ballots, and this committee shall deliver its reports
to the Secretary prior to the Annual Meeting.

Policy #37 (February 23, 2019)
Obligations & Audit

1.

No expense other than incidental expenses may be incurred except by a majority affirmative vote of the
Board of Trustees.

Payment of all obligations shall be approved by the Treasurer in accordance with written administrative
procedures established by the Board of Trustees. All checks and vouchers shall be signed by the President,
Treasurer, or the Financial Service Provider. Any withdrawal of more than $1,000 by the Financial
Services Provider requires the signature of one other in addition to the Financial Services Provider. No
authorized signatory may sign any check or other instrument or initiate an electronic transfer of funds
drawn on any account which is payable to himself or herself or to a company or organization in which he
or she has an interest with the exception of the Financial Services Provider who may initiate payment of
funds for its service each month in the amount of an invoice approved by the Treasurer.

Policy #38 (February 23, 2019)
Meetings

1.

The Board of Trustees shall hold one meeting each month, one of which shall be in conjunction with the
Annual Meeting, and the balance electronically. The dates and times of the meetings shall be established by
the Board of Trustees. The Board of Trustees shall hold special meetings as described in the bylaws. The
purpose of such special meetings shall be set forth in the meeting notice and no business other than that for
which the meeting was called, shall be transacted. The Board of Trustees shall make an annual report to the
WSPE at the time of the Annual Meeting.

The Society shall hold an Annual Meeting between May 1st and June 30th which meeting shall be open to
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all members and their guests.

3. Any Board of Trustees, Executive Committee, or Chapter meetings may be conducted via telephone,
teleconference, e-mail or internet in addition to, or in conjunction with, physical meetings at the request of
two or more representatives of the meeting. Whenever any meetings are held via electronic communication,
the text of each proposal to be voted on should be set forth in a record accompanying or contained in the
notice of meeting. [In the case where a quorum is met only by including members attending meetings by

details, An election may be conducted by electronic transmission if the corporation has designated an _ - -| Commented [DH5]: This is most Trustee meetings - need to
address, location, or system to which the ballot may be electronically transmitted and the ballot is recognize this in sending out actions to absent members for action. T
electronically transmitted to the designated address, location, or system, in an executed electronically do not want to get rid of it...because too many precipitous things

. > . . could otherwise happen.
transmitted record. In the case of a discussion conducted by electronic correspondence, all correspondence L0

should be addressed to all members participating in the meeting.

Policy #39 (February 23, 2019)
Interest Groups (list of recognized groups, operations)

1. Interest Groups in the WSPE are authorized in five areas of engineering practice:

a. Professional Engineers in Education,

b. Professional Engineers in Government,

c. Professional Engineers in Industry,

d. Professional Engineers in Private Practice,

e.  Professional Engineers in Construction.
Interest Groups will be formally recognized upon approval of the Rules of Government and Operations for the
respective Interest Group by the WSPE Board of Trustees. Changes to the rules must have Board of Trustee
approval before becoming effective.

2. The Interest Groups shall be so conducted as to provide effective forums of discussion and united action on the
part of members grouped according to type of professional employment, for the enhancement and betterment of
professional recognition and status, conditions of employment and other matters of common welfare.

3. Membership in an Interest Group shall be open to any member of the WSPE having common professional
interest with the division. Interest Group membership is mandatory and will be assigned to all new applicants to
the Washington Society of Professional Engineers as indicated on their application for membership. Members
who desire to change Interest Group membership may do so by notifying NSPE. Members wishing affiliation
with more than one Interest Group may do so upon application to the NSPE.

4. The officers of each Interest Group shall consist of a Chairperson and no more than six other officers as
established in the Rules of Government and Operation of each Interest Group. Nominations and election of
officers shall be conducted in accordance with each Interest Group's Rules of Government and Operation.

5. The Interest Group Officers shall constitute the Executive Committee of the Interest Group. The Executive
Committee shall establish and maintain contact with similar Interest Groups in the various Chapters and shall
conduct the business and activities of the Interest Group during the time between general meetings and shall
make necessary arrangements for the general meetings. Meetings of the Executive Committee shall be open to
Interest Group members.

6. Each Interest Group shall hold at least one general membership meeting each year in conjunction with the
Annual Meeting of the WSPE.

7. Minutes shall be kept of all meetings of Interest Groups and of their Executive Committees and copies thereof
shall be filed in the WSPE office as soon as possible after close of such meetings.

Policy #40 (February 23, 2019)
Nominations for Registration Board
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1. The Chapters shall present to the Board of Trustees suggestions for nominations to the State Board of
Registration for Professional Engineers and Land Surveyors to be recommended to the Governor of the State of
Washington to fill expired terms of appointees, or any vacated un-expired terms.

2. The Board of Trustees shall select a suitable list of nominees from those suggested by Chapters and from other
sources and transmit same to the Governor’s Boards and Commissions website and to the Executive Director of
the Washington State Board of Registration for Professional Engineers and Land Surveyors, when occasion
requires the appointment by the Governor of members to the Washington State Board of Registration for
Professional Engineers and Land Surveyors.

3. The procedure for the Board of Trustees to finalize a suitable list of nominees shall be as follows. Potential
nominees may be added to the suggested list presented by the Chapters by the request of any Trustee. The list
of potential nominees shall be closed by passage of a motion to close the list, or when there are no additional
suggestions from the Trustees. The list of potential nominees shall then be reduced by successive votes to select
the nominees to be recommended, with the suggested nominee(s) receiving the least votes being deleted. A
final list of nominees shall have been reached either when there is only one potential nominee remaining, or
upon passage of a motion to accept the list of remaining nominees, or upon passage of a motion to accept none
of the remaining nominees.

Policy #41 (February 23, 2019)
Cooperation

1. This Society shall cooperate with all National and State agencies having allied interest and may give its
assistance and support to such agencies. The activities of this Society shall be restricted to the professional
interest of the engineers leaving all technical activities to the established technical Societies. It shall be the aim
of the Society to promote unification of organizations and to discourage duplication of functions.

2. The Board of Trustees may authorize the publication of a periodical, and/or collaboration with existing

publications for the purpose of disseminating information to the members and others and defray the cost thereof
from advertising in connection therewith and by fixing a price per copy thereof to non-members.

Policy #42 (February 23, 2019)

Codes

1. The several chapters shall adopt Codes of Practice suitable to the districts for which their Chapters have been
granted, which shall be subject to the approval of the Board of Trustees but shall not contravene the Code of
Ethics.

2. The Board of Trustees shall have the authority to promulgate rules and conditions of good standing.

Policy #43 (February 23, 2019)

Seal

1. The official seal of the WSPE shall be as adopted by the Board of Trustees.
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